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Cox6e CuniculunL Post Graduailon Degree Progmmme

Frzw

ST,I\IIISTER I

COIJRSE
CODE

Course type COURSE L T P I +1'+P CRtrDIT
(hrs)

MBA 1l]I Core CoLrrse (CC) PRINCIPLI:lS AND
PR,{(]TICES OIi
Nl-ANACEMF]NT

I 0 3+1+0 4

MBA 102 Corc Course (CC) MANACEITIAI-
ECONON'IICS

3 1 0 3+1+0 4

MBA 103 Core Course (CC) ACCOL]NIING I.'OR

N,lA\'A C [,RS

I 0 l+1+0 4

MBA 104 Core Course (CCl) S'I,{TISl'ICS FOIt
IVIANAGIRI-A.L
DIC]Src\ MAKINC

3 i 0 3+l+0

MBA I 05 alore Course (CC) BUSINESS ETHICS
AND CSR

3 I 0 3+i+0 4

MUA 106 Core Cource (CC) BUSINESS
CON4MUNICATION

0 2 3+0"-2 4

N1BA 107 Corc CoLrrse (CC) CO]\,lPUTEIi
,\PPLICAI]ONS

3 0 2 3+0+2 4

N4UA 108 Corc Course (CC) CO\,]1'ITI]I IENSIVE
\rt\',\-\locE

0 0 8 0+0r 8

NON
CREDIT

r'of -C(;PA
Credil CoLllses
(NCCC)

P]] AND
QUANTITATI\/E
APT]TUTE

2 0 1 2+0+4 0

Tota I

?,4on*^*



Courcc Cua.,culum, Posl craduation Degree programme

Course Outcomes: On completion of'coursc. the students \!ill be able to:
col (A): understand thc conccpl ofN{anaqcrnent. rts origin and nanagcriar resDonsibirities.
COI (B): Applv the lunctions of nanale n(nr . nJ rLo \ & rcuhniqlr(\ I j(d ro perlorrn the

managerialroles.

CO2: Analyze the plannins process. its 1l pes and \arious decision naking models.CO3: Evaluate the nature and t).pes oforganizatiof struclure. and thc statflng proccss along
\\ ithdirecting components ir\ olrcd.

C(]4: Creatclheen\,ironmcItoftheorgtnizittionat.lapplytheconlrol methocls.

Unitl: Management: Clonccpt, Evolution ol'\4anagemcnt: liarl) contribulions_ Te)lor ancl Scientill.
Nlana8enent. Fa\'ol.s Adminiltralivc Managerncnt, Bureaucrac!. Hu a; l{elations Scho,]l_
\.rtrr.c. '.critli.rr.c. Vrn...(,rer,. \. \orr: ..rrt'on. t4a ,;ir, enr \k | . .e\(1. 

^llvlanagemcnt, Introduction to FL nctions of Vlirnagcment. Socilrl iesponsibilitl. of lVlanager.s.

Unit2: Planning: NatLrre, Significanccot plenIing.T)pesofplanning.prooessofI,lannjngobjeorive
Setling: Concepl, Types and pri)cess oasetting Oblecti,,es Ml].O.. Concept , process and
Managerial Inrplications

Unit3: O|ganiziIg: ConcepL. lirntj L,l_ Orl,rnizatioDnl Stt.ucture. Cotnbinin! .larbs.
Depr rnentali./ation and l_l|cs.S1.rnrr Loit, \rlh\r.i1r.t l{rrp,nrib ir!. Dclegatiolt ol
Authorit). l)r'inciples ol Org DirtlioDitl llcsi{nrt!

Ii,I. PTIINCII'LES ANI} ?II-4.TI'IS OF M.d\AGE]\,{ENT

1,try-

Crc.lit- 04

( ourse Ob.iecti\ (

Thc pape| will fimiliari,,e tlrc studcr)t whh basic nianagernent concepts. managerial thinking and
beha"'ioral processes in the orcarizor:on. The stucrent lii, t""" u rruii" ou..uiJ*, oi ttre origin ot
this llc ld of studl,.

Prestige Insli!u!e ol N4anagenrent& Research, Gwdior
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.(,,Re Curi.utum tosL Cmdurtion Degrce proeramme

Unir rl: SLart]lng& Dirccting: Colrccpr. S) \tcrn Approa.h, .tob t)esign. -lyp.s 
ot Diraclioli. P_occs\

Deciiion Mal(ing: C{)nccpl. p !cc\s. i I,pes rnJ Srylcs ol. i)ccision Making. Dccision
V: ,. r c t( . .,r ,.1 | r.ic. .,:r,.r

tinit 5: Controlling: Concepl proccss of(.ontrollin8. Melhocls ol.conlrolling: pre_control. Concurrent
Control. poslconh.ol Tools ilr l,re-control of lnpLtts, Concurent Control ofOpcrations. post
Clonlrol ofOutpuls

T ext Books
t Rohbins & Coultet. 12()A6). ,VLnog(tjknt t9,t ctt.). Delhi. prentite :lall of Inclntc Stoner, Freetnan & Gilbert.tr 12009)_ Managetnett 16), etl.). Delhi_ pee$on L.h.t.. lguflol, R D_ (1962). Oryoni:ation and Minctg,:tnent. Ne' De thi. T,:lta illcc].L t Hilt t:dtt.

Suggestel Reali gs
. Koontz Harold &tfeihri.:lt Htluz CA1q_ L.ttentials ofntonagentent (5tt, e.r. Ner Drthi: Tatdtt.L/.t..Hit,.
c Rohbins S p_ antl Det:en:a Dat t,l 1t)Un,)) Ftnlarrntol: ol..\Lut.[]Ln)ent Lssential(-,,a.. o,, td ttt,lt,.t, u.t. ,' . I D,.,t,t. L t, ,o.t t ttt,t i,,tt. Weihrich Heinz dnd Koo t. Hotuld t2006)_ Moou.qat ent.A Cloltal and Lnu.eprencttrial

Perspectiwll2lt' ccll Ney Delhi. McGrut Hili

Prestige Institute ofManasenenl & Research. Cwalior
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Course Curriculum- Post Graduation Degree prcgratnme

tra3.,r I02-M..{N (}ERIAL [,CO]{O]4ICS
Crcdit-04

Course Objective:
The course aims to explain the crucial
national income

1

concepts ofDemand and Supply analysis, nrarkcl analysis and

Course Outconres: Aftcr completion ol'this course the studcnl will be:

COI(A): Undcnland the basics & priuciples ofecononrjcs elemenls in decision nakirg.
COI(B): Imbibc the utility thcories. denand. supplv and elasticities lor rnanagerial decision making.
C02: Anallzing real world bLLsiness prcblerrs oftelared 1() production with reference to dillerent

market struclure,

CO3: Appl) ing the concept ofpricing in dill'erent nrarket structure to ibster decision fraking.
CO4: Evaluating and nteasuring concept ofnational i|come. CDp and profit thcories to anallze real

$,orld business problcns.

Unil l: Introduction to llcononrics: Nature and Scope olManagerial Economics; Significance
inDecision lvlaking aId l-undanlental Conceplsi Objcctives ofa flrm; Tcn principles of
economics,

Urit 2: Utility Analysis - l-a\\ ofdiminishing nrarginal Lrlilil), Indilierelrcc cur\,e lvleaning
Demand Annl) sis: La\v ol l)enand. E\ccption 10 the Law of Dcmand; Determinants
olDemand; Techniques o1' Demand lorecasling
Suppl]: Signillcnnce and N1.tl)o.ls: Supplt Anxlysis (delerminants): Lalv ofSuppl),:
Elnsticitv of l)emand alld Suppll: Price. Incornc; Cross Elasticit). The Price
Elasticirr'of Suppl) and Its Ileterrninants; [Jsc ol I-]lasticiq, lbr Managerial Decision
Nlaking;

Unil3: ProdlctioI Concepts & Anxlrsis: Produclion FUnction; Single \iariable Le\\,ofVar;able
ProporLioni Two Variable- La\ ol-Rclurns to Soale; Cobb-Douglas prod ction Function;
CostConccptand Anal)sis: Shofl-l(un and Long-Run Cost Curvcs and their Managerial Use.

9kor,:^, nY

CO-PO Matrix
Course Outcomes PO1 Po2 P()3 PO4 PO5

cor(A) 3 2 3 2 3
col(B) 2 2 2 3
CO2 2 2 2 3
CO3 2 2
co4 2 I 2

AVERAGE 2.8 2.4 2.2 2.2 2.6

Prestige Institute ofManagement & Research, Grvalior



C.ursc Curi,,ulunr- posl Cradurlion Deerce progrlmnrc

Unit ,l: Mrrket Structure: perl-cct at..irpetilion; Fcatures; Detc,ninalion of price and Oulput under
Ped'ect Compctilion l{onopolr: Features; prioingand Output Deterntination uncter
Nlonopol]_Monopolistic: |cah*csl pricc and Ouf,iut Dercrinination under l,tonopolistic
Cornpetition; Product Diticrentiation: Price Discrirrinarion

Oligopol). Fcaturesj Qmnjity compelitior-.\ Uonrinanr Fjlnl: pice atolnpeiiljof: piceRtgidity and KinkcdDcmard. Pricins Slrateqies

Unit 5: Nationrl Ircome: Conccpls; Njcilsuring thc Volue ofEconomic Activiq, through Cross
Dornesric product. Cllp I)eft.hr. Rc.lirDp \\ Norninni L,Dp. Demogiaplric tlividend,Creen.\ rn ri(, arrd I lDr , t I r ,. ,ii .(tol. (,r. trJ \l
Inllatiofl: Types: Causes and Nleasrrernent; Business C\.cle; profit. Concepl and NlajorTheories
OfProfitsl I))namic SLrrph s th(.] \: Ri.k ( t nue|teinr! 8.. ring theor_, andtnnovation'Iheory.

Suggested Re dings:
. 

l:te, R, M &.lel:, R: O l2L)06). Lconontit.t ttntt t)usiness :ihrne*t Ne\t york. Xl.(jrLnt-Hi .. t)ati.t,t,L:n!!. S. 1!U1t)t \h Ltqtt.tut Econotnis lnttia. Olitrtt Uii,,er.titv'rirts.t,. D,,,t_eJ. t' /lo.u_. ltot _+.et_,r t , .,a,.t .' t t _, , t )t,Jt:,$ or.. lulank , N- 12010). Mtlxroeca ottix.!.,\i.r ),orr: ttorth l\bii_;herr.

: l,llllll t^'",11, )). ptinLtt,t!\,iMicroeconot 
iL.t. SoLth rre\t?rn Cetry:asa t.effnins.. ,\attotaft D. & Bto,tklt R t: lo93) Mologeritjl E(.ononjios in GlobaticZn,,nv.

ht.k.lltGray,-t fttt
' Stnt.uel.v.rt' Iy- F., & natk\ s: c t20r)). M.tkeerir Etottontiu. Jr.trrt fitirel) ct san.\, h1c_. Mithoni, D. M. (2005). p trcidc, a/ Lcrnortic;i Hintr:tlctyu l,uhlishing Hou:si.

Silc"rursr^,

\tY@
I'restige Institutc ol UNtrag.mrnt & Itrlseirch. (;sllior



Course Curicullm- Post Cmdualion Degree prosumme

MBA IO3 - AC]CO!\TINC FOR ]\T NAGERS
Crcdil- 04

Course Objective:

l'he objccrive of this course is to hcrp strdc.l! r..nderstanll the concepts and nlcasuremenls that
Lrn-derlie,lnancirl statements. de\cl.,p ntanagerial skills needecl to an;lyze financial statcrlents
cflectivel-v. and gain alr underslanding ofthir crt,iees unrcrpri\(! nrakc in reiorrin! rhc results oftheir
business activiries

Course Outcomes:

CO1 (A): Acquaint $,ith the lundanrentals principles ofrnanagerrent accounting_
COI (B): Preparc. analvze ancl interprel llnancia] statentents 

"
CO2: Anallse t)pical bllsiness tfansiLctions !o dct.rmine iheir eiGcts on lhe principal elcments ol

llnancialstatements.

!9f, l'ake decision using nrlnagcment accounting tools
CO.l: L,ndcrsland the rolc oftu"un-ll.,r"nr ac.ornLs ln planning contlol and decision making inan

organilation_

Unit 1i Besics ofFinancial Accountirrg:
Meaning; Scope; I-unctions of Financial Accounting; Dillerence behleer financial. Cost and
Nlanagement AccoUnting; Financial .Accounting; Concepts and Convcntions: Double Entr)
Sysrem; Prcparaiion ofJournall l-edger and I_rial Balance; prcparation ofFinal

Accountst lrading: Irrofit and [.oss Account; I]inal Accounts with Adiustmenl.(Simple
problems onl])

Unit 2: Finllncial Slatemenl Anxlrsis rnd Ratio _Analysis:
Meaning, signillcance and lypes of financial slttement anallsis; alomparitrg Financial Data
across Compirnies; Statements in Compal-lliivc and Comlron-Size lrorni MeaningofRatio anll
Ratio Analysis; Classillcalion of Ratios: Li.tuidil) Ra1jo. Ctapiral SrructLrr.eRalio, iurnover
I{atio and Profitabilit}, Ratio. Marlid besed rario

'ri,41'lgss/
Prcstige Instixrte of Management & Res€arch, cwalior

CO-PO Matrix

"fu

Course Outcorres POI P02 PO3 PO.1 PO5

COl (A) 3 2 3 l
COI(B) 3 3 l

CO2 3 3 3 l
co3 3 3 2 3
c()4

3 3 l 3
Average

3 3 2.8



CouEe Curriculurn- pos! Crcduation Degree programme

Unit 3: Cash Florv and Funds Flo* Anxlvsis
Irunds liorn Operaliont Sources ancl Llsi, ot tUn.ls: prepar.rri,,n ot S(hedUlc ol Changes inWorking Capital and Funds Flo\r, Statcrn(nr\: lrs I .!s and Lirnirttions; Cc"n ftc,r" enatyr;s;
Casli fiom Operation; Preparalion of fxsh fl,J\\ Srarelncnt (as per AS l) lts Uses andLimitationsr Distincliorl betwccn Funds Flo\\ .urct Crsh I lu*. (Cusc r"l:,;d r;ih; 

"un."po
Lhit:t: Cost Accounting & its Techniques
\Iarginal Cu\rinc: l-p<. o, r rl . .i.r. r .t _I., \l rLiI-l i u.t,rg: Itnp..fld rc..l,tre"k_It(n \r di\,i.: (-.r \u.Urr.c Pf^fr a.r ,iu,. '. ql.f .jatiol ot V.r ..,rr-rlL..rinl lcchrrirjrr<.
Decision naking: Make or bu), (crlse sh dt rElarell to conceprJ Sr"r,lr.a Coitin", "V"ri"n."
Anallsis: N{aterial varianccs; Labour variancesr Sinpleirobten,s netareJio l,.iateriatana
Labour Variances Onll:

Unit 5: Plannins llnd Flcrible llu,lgrr. rnd perfonll:ln(e \nal)sis
Ihe B:sie Fr.urcrrorl oj Br dr(rrf:, \leilring and Detlnition ol liuJgct; Forecast an,:j Budget:
Ob.iectives ol Budgetarl Co-ntroi lldranlilLtcs and Disadvantages of Budgetary Cortrol;
Preparing the Siles Budget, prodr{ion Budget. Cash Budget, tiu.ctrase aLra'ger. nxea and
Flexible Budgct.

Suggestel Readingt:
. Gatri.\on, R_ H_ (2017).,llontlq!t.idl ..1..aut1tingit5theded.). ljthel Bastontr't'1 thut- . H.l, t,. t t.t. R, 4
. Guptu, .1- (2AA1). h'inanLial _.lcctnutilg lbr M.ttut,acnjent.

l,.l:.ti rnrr4 K 11,.t..t11. t J..:,. . ,...,.t,,,...t,ttonrsct,

. R .\. /'t,t t I n,,,t, ,,tt t,. o..t t ,4 Lt;.lt_lHt
t \h,,lt. I .'u,t..- Brt\., It,,, ,,,:tt., \,t \t. h.t.1,: L)4li ai\/,,t,t
. .t\. l/,,r, .tt,.,ttt .:ttIb t.,.I....., t,..,,.t1,a\,. tdtr.,,"'t t,t,t.t,l ti,.,r,r,,

Dno.,, ( . )1 1201i1 thrttryantott dnt ()\t x(Lt)! nting Sprinqt,]-_. 
l!:t)'. C. 12l)05) l.laht\c/ !trt .t..t,ttn,rt, htt tt, ir , ,. ri.r,gog. L!,tutt g LtE_1.

. 

- 
( hdpt)tut1. C .\. lEt.). l)00j ). ( \,ntn ttt in! ,\trutr!) . lt"n,tgi.,uint. lrru,,itit,g u,ll

lcfibnrunc,:)Lasrrcnrcrt. lldn.tgc]rcjtt, jjltotnting unl furfoi:nt,tnce ]lc,tsurenient OLip
Oxlbt,rl.
. Knplot, R. 5.. & /1tkit)to . ,1 .1. t:0lj) lttunt:a! tltutt.Be tjknt ntcot .tinfl. pt l.c(ming., LangJieLl-,\ litlt, K.. I horw. H . ti LIittott. ]t. w,. t20 t&. Monug j at,t ,,rriu,,ru,g,
hlornrution/or u.eotittg Lt nLthi,!.in,< ,.hte \ttucy: lfc(irar-t tilt itlutuion

lu**

P'cstige Instirute ofManagenrenr & Research, Gwatior
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CouNe Curiculum, posr Gradualion Degree programme

MBA 10C - STz\TISTICS li()R lllANAGr]Rli.L DIC1SION &IAid:NC
Ctedil- 04

Course Oulcomes: Upon successlirl colnplction ofthis course students wili be able to

CO-l(A): tlnderstand the ke' tcnninologies. concepls. Iools and tcchniques ofstatistics lbr decisionmaking.
co-l(B): Analyzc statisticar data using measures oi'ccntral tendency, dispersion. skewness anclku|ttlsis
CO-2. Appll probabilirv rlrles an.t nrl

s;nr.li.h( 
)babilily distributions ro rnodel di erenl types ofbusiness

CO-3. Use simple.hukiple correliltion tnd regrcssion rnethods to enal\,ze thc underlyingre.r'ior..lr.p.berrce.r .l e rri.r l<.CO-,I. Conduct and inlerprct r leriei) ofhlporhesis iesls to aid dccision making in a busincsscontc\1.

Course Co lents:
unit l: Bxsic conccpt of stltisrics: Apprication ol Descriprive and rnrercnliar sratistios inMrnagcrial 

,t)ecisiun 
MrkinB: u irir\ .rnd rirnitarion or Staristics. r."r"ririior'or Dr,n, g"r,

urrg*msl rJ\r,,qrams; r'e0uenc\ r)orlgon; I-requenc) Distribution curves_ rvleasures ofCcrtral Tendency: Mean; N4idian and vlode and rh;ir iniplicalions.

Yill .l nl:::.,:.:..t Dis|ersion: Rxn:c: lv1can Deli4tionr Srandard Deviarion; Coetficienr of!ur-rJ on(L.V.): \trlJrlnrss: Kurtosi\

I nit J: Correlarion: \l(enit .l ,r.r I .; oc .t r ,,r..1 ..,r. li.r.J o.ar.^n j,td \pe: flI r R-nk( or-elilr.n R\'.re\\ion: \4er'.it-. R.,.rsi. rr Iq.r.,ti... or,l trrci \pplicitio.r. p. |1,Jl iIrJMrltlplc Cor rrlrrtion and Rerrssion

tr'Dit.4:,.Probabilit,: Con.jr, o, prohabitrty rnd its llses ir Business Decision; Acldition andN4ultiplication Theorems; Baves Thcorem and ils appricarions. Thooreticat oisirirrution: concepr
and Application of Binomial; poisson and Nornal DistribLrtion.

q'lryry/ "M

The student Ieams both descripti!e anrl inlLrential statistics to decision makins.

Prcstige inslitute ofManagemeni & Research, Gwalior



CouNe Curi.u um Posr cradurljon Degrt kogrxrnnre

Unit 5: Estimltion Theory and
Hypothesis: Applicalion ol- Z rcst:
Attributes.

H!pothesis Testing: Sampling Jheory; Formularion
I rcsL; F tcs!; Chi-Square fest; I'echrriques ol Association

Notc: All abovc coursc must also be taurl)l using \,1S-L\cel firnctions and gnphicai representations.

Suggested Reudings:

. Beri, G.C. (2009)_ B ti c.tt:1tu i.\ti.\. ,tIcGr.N tjill liluc. io]1.. Sh .ttta,.I. K._ Bu\inct\ Stttti.\ticr, 2e l)ett.san Edtcatirt. GtAtLt, ,\.P. Stoti_\tit.ol Methols. S. Chtitd & Satls, Net,,,dethi.. Herkehholl, L., & Fogti, J. (20t3). ApptieLt stati.ttic..t /br Llutine.^s anttVolht;,a.at l.;ailli,,dryl t",. / \f//..p,? \.., ),.;(c Richctrd L t,et,h and t)at,kl S. Ribin (2000) ,\ttisticslbr Monugenent, 7e.
Pcrson Ed Ldio]1,Ne\ Delhi.

Refetencc Reu.litry:

t Black, K.. Bu\ines| Stut i,r. \ Jut. r,o,n Dryut,lry DeLi.\ton ,IIdktnE. lyiley Stu[lent Et]i!ia]1. K,ller.G. :ul5 J/.//'.,1.,,, tt,ta,,1,- r nt on.l Lo on ,\ t\tN.]...l\_ta;ng. I1:\,ine, D. M. Llerenton, \t L \ruplr|t, D, d 4\clt L ttuoa) S,;ti:tic.t.l.ar
ilunagers singMict.otol Lrcel. pt.otticc llou Upper Sucldle Rier. N./.

Rendet, anl Stdir,J R. Q antitatirc Andltsi, /i)r ld(nagentenl, 7e. pHl.

q,rbt*:-

V

of
of

IrresLige hslirfie ol \lLin.rgcnrc.r & Rescuch. Csalior



Course Curiculum- Posl Craduarion Degree prosmmme

\{BA loi irust lfs\ | I t ( s ( SR

Credil- 04

Coursc Outcome
Aller successlul cotnpletfu,t ol this courjie ,t (lents y,ill be able to:

COI(A): Undersranding ofbusiness eLhics and CSR concepts.
col(B): ldentif and Explain rhe ticlors irflLrenci,g Erhicar anrJ csR a*ivities in bLrsrness.
c-o2: Appl] thc knowlcdge a,d pri,ciples of Lrhics and csR in ditlircnt firnc!ions of HR. N,larkerirg. and
financc.

CIC)Jj Lxa,ninc the best practices. code of coltdrLcl. and clhical dilennna in business and its
decisionmaking.

co'1: Evaluatc rhe various approaches ofcsR and thc rore ofbusincss ethics in organization sustenance.

Unit l: Business cthics: Meaning of elhics. Naturc an(l Esscnce of lthics. Ethical problcnts occur in
business. Theories of ethics: Utilitarianism: \\eighing social cost and bcne[ts. Righls and duties.
Juslice and lairness. ethics ol'care. lntee[atir)g utilit]. righls, jusrice and caring. An alrernative to moral
principles: virtlre clhics, relcologicalthirrics, egoism rhJory.ielatir,isnr thcorli

Unit 2: IIornl issues i Busincss: V:rnaging ethics in organizaiion. \\orker,s and employec,s rights
and responsibilities. scope o1-Busincss Ethics. Hthios in compriance. Erhics in Financc. Ethics in
Human Rcsources. Ethics ;n Markelinq. [lhics in production. Advantages of BLrsiness Ethics.
h'ottssionalethics

UnitJ: Ethical Principles in Business: introdLlclion. Organizatiorr Structure And Erhics, Role of
Board of Directors. Ethics Programrne, Best practices in Ethics programrne Fearures of cood Elhics,
Principlcs ofsocial and ethical acconrring Ethics Audit. organizational moral standardsancl the ethical
Jllernrrr'ul dc.'.iun-tn.l,: g.Rnc, Brr..r..,, Irlr...,rr <ir.rirr.l-'< Dc\eloprrenl

Course Objectivc:
To scnsitize the studcnls aboul the importancc olbusiness ethics and human values in lite.

Course Outcomes

Prcsllse lnsrllt]r. ol Mdnaqcnrerl & Itcscirch. C$nljor

-M

3O-PO Matrix

PO1 PO2 P()3 PO1 PO5
cot ) :l 3 2 3
COI r) 3 2 2. 2 2
co2 3 3 2 2
c03 2 2 2 2
CO,l 3 2 2 2

AVERAGtr 2 2 2



Coursc CLrricllnn- post Gmduarion Degree progEnnre

,:1.'],1, ,lyn":l "*ics: 
Prograrnnre. Codc ofConducl, Model Code ofBusiness CondLrcr & Ftthic\t.Jtn I ilnd (o t ..,iJ,1t,,,.1. tt i.. r.un rit.i(. lrlrc.i.ns ol llht.c (or nnc(,Integrity Pact. whisrre Blower poric] and whistre Mechanisrn so.;,.i uni lfl.i."t AccountincL nlc'npo.J.J D(\(lotmc.,l.: ,rl(-r,.t..1 ll(p,, ri,t tn cpr.,rcd Rtt.or"ire O, ,_.,",i i,i ,l.',, ,"" i,R(l:rlio.' ocr\ec.r trrrcgri,rcd R<1n,r111 . ,,,0 .,, ,, nItir,,l i.p*,;] " ' "' '

unit 5: Meaning and definirions or csR ;rgnirjurneu or LsR in socrct\, Factors innuencing csR,Triple botlorn Iine approach of CSR. r St{-n, In!Ji., Cr,po,ut" So.i,i niip"onr;Oif;,1 Volun,or"Guidelincs, 2009. National VolLrntarr CLriLlclins-. L,n So.ial, Enurronmeltat and [conolnic,Responsibilities of Business. CSR rnrlc,i the c.n,n"ni"r,r.r,:oil, cf.U"f l,.i".iif.. ura Cria.lir.r.CSIt Audir. Profit maximirariof \s. roclrl rc\pon5ibilir). Corporale Susta;nuf,ifit1 and CorpomteSocial Responsibility

Suggestctl RcoIittgs:

. I,clusquez jllmcl G Bttines.- cthit.t conceDt.\ Lrkl ct:tt?\. f,./4.t,t_1._ _l I Bt_,1,, tt!., t,t t t..toa I et.\D.. jc t'ra.r 4a,n t 
^ 

\1 . t,,t Tt.-\_ u,,,.n,,, Eth..,_ t.ttJord.. Ghath B N_ Bu.\ine.\\ Ethi6 & Corpomt" Gurernonce, Mc Grdv Hill. DeGeorge RichoftlT.. t] \itlcts tithits. [,eonon
Luthany Fred, Richtrd, M. Ijodgefi.\.tnl Kcttneth, R_ fltontp.ton, ljo.il is'lue.\ inbu.\in(s\, ltat nillan, L),SA

lr4oou,,'^*

V"M
f, esriee losliLLte ol NIolgcrre t & Research. C*!lior



CouNc Outcomc:

On the cornplclion ol'the collrse thc studert \rill bc ablc to:

CIO l(A): Undersland lhe core conccpls ol lomrnunirJriur anll \\ill be in a pusition to olcrcome.lt...rrricr\ Tre, t i" h< l.r i< t .^... I r.i...r.io.rCOI(Bl: C,rin tlcre in rrriLrerr iurnnrLLniaation anll llnalyze the inside out of presentations andintervicws.

9O2: Dcmoltstratc the skill o,_\ riting husiness tcports ilnd business lellersCO3: Prescnt rhe dcpth ot' ora coirnLrnication sliills *O .fr,rff",,g;. 
",rd 

care jn rhc bod\,
1.r1.fl:,Sc.

CO,l: E\amine the impact ofgrotLp conlntun;catior1, and va.ious prolessional etiquelte related.

Unit l: Intfoduction to [Jusitlcss ai]mmUnication: Mcaning. Necd. purpose and Types ofConlmunication; Process of Cofim.nication: Clommunication itructure in Organization; Barriers toCommunicationi 7 C's ofConmunicitiolr: Intpacl ofCtoss Cullurut Cur,,rrnt"'t;o,,,

Unit 2: Lmplolment Cotnfiunicrlion: llesLune \Vriling and Coler page Draft. (jroup Discussions,
Inleni!'w, 

^Candidares 
preparation lor InleNiew, Eflictive t,isteningil(ills, +eleconfcrencing andVideo Conlerencing.

Presentation Skillsi llssential Elcments ofan [fecti!e pfescntation, Designing a presentation, Tr,pes ofVi.rJl \id. \r'f<rr.nc( & po.l .r,..

Course Cu cuiun! posrOmduation Degree prosramme

IVIBA i'6 - BUS:NESS COMMUNI':ATION

'lL&st'*'-' q'| .:--- x
Presrige lnsiLure of Managemenr a nesearc"nLwaror

Credit- 04

Course Objective:
The course explains the var.ious nrodcs ofcorrrnunication and present the purpose and ob.jectives ofbusincss conrmunication.

co r (A)

l,i*-



CouFe Cu..jcutunr- post Craduarion Dcg.ec prcgramnrc

Unit f,: Writlen Communicarion: prrrnose ol \\'ririnq: Clarity in Writing; principlcs of Efltctive
I,iJll:i:'i:L:; i::'lll::- ,1il)l:.]:'i"*" 

and Riports: r"."a"'io"'i;'e*i;;ss Leiters, rvpes or
Reports. Reporrs wriring.20 'euer; Rcporls: Definition and Pu.pose' Types oi si,.ln"ri

Unit ,l: Oral Comrnunication: \\rhal rs orrl uonlrunicatiun. principles of successlul oraloommunicarion. Two sides of eflecrive , ,"1 .,,,n,rr,,;.rrion,-ir"c, ,. i;.;;;g, ;",1). Language andil, el(n rnt.. P.r jr I : n-,1,.ri,(. r r\.eTt .rir.. lr tr(

Unit 5: Croup Conrmunicalion: lvleetirqs: Nced. lmporr.rncc and planning of Meetings, Draliing of\olicc. Ape"o.r. \4i., 1e.,t \1JJir. \\ntin- V., ,oronJ,,,,,. er... L,";."'rr*. Contle..e-IJr.5ir(,.1 li.tU< i. \et.\lr,rjr(r. r.\",,ni. r riq,.,r e..

Suggestet Rea(lhBS:
. I t,tk,tr R t. & pt n,t. Jt .l_D. Ba.\ic l]1t\in$"^ ca utntnicution_. Theorr.l loplttnu -,utrl ,,'uo./ trt.tt, ,.t,t.t ,jt l
' .\t.hELtl. \/i. d,(r.//.rr,/i, 1.. CA,)O. llutine.\s Can nmication. l:rxc(t Book.r_. t thntrftdi p tt. t)a06) tu.sntlts Conutnnicoiii, tintiii,i,,t"t i".,,.r"t1 Lct coti(jn
' 
,t,r ro*u,,. *::{r:;;i, t,lf'"'i'' t'r oaoi-t"ii'i i":#;;;;;;;, ,r'^eport ,t'ritins

lal, R. (2012). Bujiue\\ (ontnunication Stlttol Chan.l & Sanr publicoti) 
.t Bi.yen & ?rltl 12AAq) B|\ine$ (-,onllutnicatit)r,, N"r,,.tg" t,,r;,,,r;ti,rral public(ttit)n_

?,4onu,'"*

Presrlgc lrrnjr(e oll\tanrge.,eft & ttcsearch. Cnalror



Course Outcomes:
On succcsslirl conlpletion ofthis coursc. thc leaner will be able tojCOi (A): Understand thc rvo iinp of,

:"..,1j3j"",,,"jiff:s[ffi::l]:HIII!:,,,T;i:li"]:f,:,.,,,;'i:;;',Ti:::[ili::#fl"., 
",,,c02: creatc Porerpoint presenlations. r'orking wilh master sride and itnimationsCO3: Crearc a \rorkbook. entcr clara if e *orksieer, lbr.rnat a rv".f.afr""i. iir""i'"rrUers in a lvorksheer.

,.1:i* i: -r.'::l'lfl:i 
fi tTcr dJri, trr !\in., .,n Arnoririer, son aata L_i:1r.,*1,'o,,"ij,,.,r yor-Ksr\.e1. I .rn:, t,rir I l,(!;$..Uth(r I lil.rie\ i .( t,,rnrr,.a. likr \ l.o\.tp. Ill.,okup.

;fli t;:l;;::l^i.ii,,;..,", ,,rr:J,.,,q"pr;. i"r,;,'.;,r.;".,rndcrrpi.. rse

Unit l: Introduction: Comnuter har \r
.r.ui"... .o,,puo. ,,.,;,lt:i";,,;:r";,i::.1:l-':l]l)"i.. Framework or computer, input and output

,or,, 
"" una lffii."iio;:;i;";.'.,.;;,,:,;"* iii,,ill;,J"xil,li""iiij:l;,:li.' of so,1wa,e: sl,stern

Urit 2: MS Word: Some basic tel1n\- toolbar. f.o nit bar and status bar, insert tablcs. charts, smarlats' adding g.aphics. pages oprions. inserl cit.rlions. .,""ii,ic,-.;i,i,,; r"i i""*.r"*r.o document. ,seoi'dLlo te\t. .pcl, in3 tnd grJ nr,,,tl, tool, . ,..,t,,,. J cu\ c, lefl(r. Inilil ,nerse

Yl,l".:-::llli: t,.ef:rrnli,rr. o r nou t r -p"i,i pi*.r,,ii*.'*r,^, ," ,rii,iJ" 
"no 

,"n,, nol to inctude in

:ilfiI ';li:lI;,:;:,:,idc ancr derrri," .rni, sridc. use d.masrer srides, ;,,.,.iion onr-[u,.. g,"pni., una

1,tA"t**

CouNe Curiculum- posr Graduarion Degree prog.amme

llliA 107 - C0&1p! t,f,R AppLrcA,tIONS

V /*l*-<-+

Crcdit- 04

The course deraitr rhe toots or.inlirnr.rrior te.
approprialc mafne.. lrnol'Jg) lbr etlictivcl)' disseninxting iniirmition ir an

Prcstige hsrirLie ol\tanagenrefr & Resca.ch. Cs,.lior



Unit 3: Introduction to MS L\cel: []ndcrsranding E]asic working with Excel, euick review onMS l\cel Options. ribbon. sheets. Sr\,in" r-icct f ile as pOfl-CSV 
"rJ 

,f a"i 
"..s1il, a"py, Cur, paste.

Hidc. Unhide and jink rhe data in Rorvi Colunrns.an.t St,""t, U","g p".i".p".iuinoiinnr, t orroni,lgcells. Rolvs, Ctotumns and sheers. pr.nelting nntt Lnpr,,Lc"ting c-.it.r;rr:. ;;i ,,i". and shcers lvithor rviihout passrvord. paqe Lavour an,t prinlr._propertics,irr.,li,u p"u"", 
"ij'"in* "U.,.o, 

i,works.eets, understandi; Daia Consotidi:tr.rr..orl,,l t", rg n iil]i."i"i Ll,u"n,it.. cor.,ot;aotingWilh Diiferent La)outs

CouBe Curicutum- posr Craduation Degree progranrme

Working with fonnulas/llnctions:Unit 4:
Lookup { d Refcrence !-unctions: vLooKUI,. ltlooKtrl,, I]\\DEX, ADDRESS. MATCH,ol-l-51 I. lR \\sl,o\t , t\Dtr ( , (rL.
Logicnl Functions: tF/trLSt. AND. OR. NOT. TRUE- NEST ED IF/[t,SE etc.
Dalabnsejunctions: DCEI. DMAX. I)MIN. DpROUUCt.r, DSTDEV. DSTDEVP. DS[]M, DVAR,

?11.1,id_,1*" funcfions: I)A].E. t)ATr.VAr.Ut,. DAy, r)Ayl60. SECOND, MINUTES. IIOURS.Now, 'roDAy. MoNTH. yE{R, \,lARr n,rc. illrr, weEKD;yn";R6;y.
Information functions: CEI L. F.RR()R t.ypFt. INFO, ISBI,ANK, ISERR, ISERROI{,lSEVEN,ISt_octcAl., IsNA, rsNoNTl-txr. lsNU\,tBER. rsni.r. rsrlxi ;r.wr,:it""'-"'
Nl:jI- 

:1.,d . JriCgnomerry Functions: RAND. Rour,vt), cUr_rNc, lLoOr<- rNl. LCM,MOD.EVEN, SUM. SUVUF. SUNflFS erc
Stafistical Functions: AVEIIEV. AVFITACI]. AVI]R,\CEA, AVERAGEII-., CoUN f,CoUNI,A,coUNTBLANK. couNTrF. rroriricAsr. vr,rx. vrrie.'l,rl^. 

-r,rii^. ' -"
STDEVA and Using Data anal).sis.

Unit 5: Conditionrt Formatting: Lising Concljrioral tbnnafiing, l_lsing Ctonditional lbrrnatrinS withmulliple cell rules. Using Color Scales aird l.nn ,.,, in .onJiiiuirl f."rri"rri,,'g 
'.,"",irg 

,erv rules andmanaging e\isting nlles
Data Sorting xnd Filtcrirg: Sorlinq data /\ Z and Z-,{, Using Fillers to sod data, Ad\ancc fikeringoptions Pilotables, Crealing I)ivor ralt"s-and us;ng.p;"oii"bi. ;p;i;,,,;d;r;re an.l updaring data

-rill!(. 
fun n lilo pi\^l ld.l<iUr lll.l.t -r).n: rri. J,,\. Il.rbl(J

Piruf C,arr\: (hurrging irncl Lpdatirr.: Illta Rangc, Types ofpivot charts and their usage, lornattingfi\ul .hirr, .rrJ rrr.r(irr [r_r r.L rr c I'ir'rr . L

Suggestel Re dings:

t Jtne lttnrixh prtr.urr:. (:()rtplttet. a()11(.q)t\ Tttt ELlition, llbnL\ott Le(/t-ning, Bo tbov.. ltranl\en, T. L (2t)ltat. lli.ro\oli oj|i as arccl. Re t r icre d /ionntvl.. b,.t,, kbi,,;, 
",,;,Lean, M., & Le on, _1. CA09). lntnthrctbn to Contputar.t i1.;t att.1.yika! P blishing. l.htottuctkrl to Itibr,r,r,,ir,r, f""h""/r,gy,'ii. ;,i;;';,;;;

.tolulion.\ Pedr!on
. L nJ.rstdnJin! (.tntt,|tLr\:

-ll\-u ie :0A- ntp b \^ | rLd \ott
Todal'ortd Tonnrrctt lry Mtrley ancl parker, (,engage 6.

Qo.rtotu'^"'"*

Prestige Instilute ofManageme.t &

\!\_x



Couse Cu..icutu,]r pos! C.a.rualion Degree progftnnre

1IBA 108 (Cc) (,oi\.tpl{l.lHE\Sl VE yIVA,\'(X.E

Course O tcom(r: COI The L brerrivu oi \ iva-vocc cxamination is to test the undcrstandinp ol t]rcsubje.ls t.dcraAen b). th.. nudct)r . r .r VnA progrrrJr in fir5t \em(\t...

hS
r,
rt
!t
!
Ld
et
!
rr
x,
!'
b
rr
rt
ry
LJ
lf
ry
t'
3
ta
5
!r
Y
E

I
ft

l'o.Qssl**"^- / t\t</
Pres.ige lnstitdre oI\,anag"me',r S n",earctr, C*#o,'

fo$ot,,*,"*

i .t,,,

er"tgqu 1n-Yl ;. :,'
& Resea,c,,. l],:ifl" ,

'' ' \\vt-t')

(.C PO \hti ir


